LILLINGS AMBO PARISH COUNCIL

MINUTES OF A PARISH COUNCIL MEETING HELD IN SHERIFF HUTTON CHAPLE
ON TUESDAY 01 NOVEMBER 2022 AT 6.30PM
Councillors Present:
Helen Loynes  – Madam Chairman 

John Armitage

Charlotte Crawford 
        Karen Taylor

In Attendance:

Fiona Hill - Parish Clerk 



NYCC Cllr Caroline Goodrick





Public Present:

0 
22/28
a) To receive apologies for absence given in advance of the meeting: None


b) To consider the approval of reasons given for absence: N/A
22/29
To record declarations of interest in items on the agenda: None

22/30
To confirm the minutes of the meetings held on Monday 15 August 2022: 



Resolved – Approved (Unanimous)
22/31
To discuss matters arising from previous meetings: None
22/32
Public Session: None
22/33
To discuss current/ongoing planning applications: 
Cllr Loynes had phoned Ryedale DC Planning dept to ask about ongoing planning applications. Lilling Grange Farm - DHI Eventing as this planning application has been ongoing for over two years, and that of Mr & Mrs Try of the Lodge. DHI Eventing was awaiting the barristers' decision on points of lawfiulness. The Lodge application was still at the Appeal stage.

Mr Clayton had not installed the passing places which was part of the acceptance of his planning application for his buildings on Lilling Low Lane. Cllr Goodrick was to look into this.


22/34
To discuss matters raised by Parish Clerk/Responsible Financial Officer:

· Bookkeeping records to date – The Parish Council received a bank reconciliation totalling £1322.17, along with an income and expenditure report
· Budget/Precept 2023/24

Resolved – Approved (Unanimous) A Precept of £1000 would be requested against an expenditure budget of £1105.00

· Policy Review – The Parish Council had received a copy of the YLCA list of policies, which are shown at the end of these minutes. The Parish Clerk would conduct the review as follows:

Basic Governance


November 2022




Openness and Accountability            December 2022




Data Protection/GDPR

January  2023                                            Finance                                             
February 2023  




Employment/Personnel

March 2023
          The Parish Council does not have any need for policies regarding Play Areas, Environment, Burial Authorities and Allotments

The Parish Clerk had reviewed the Basic Governance Policies and reported as follows: Standing Orders – The Parish Council had received the up to date YLCA template. The numbers in green are unchanged from the original. The section in turquoise is new. Resolved – Approved (Unanimous)
 
Financial Regulations – The version adopted 03May21 is still up to date, so no action required.









         Code of Conduct - The version adopted 03May21 is still up to date, so no action required.








           Committee Terms of Reference – Not required, as the Parish Council does not have any committees








           Co-option Policy and procedure – YLCA have updated the guidance. If a person wishes to become a Parish Councillors and there is a vacancy, then they should be allowed to become a member. The only time the Parish Council has a choice is when there are more interested parties than vacancies. A template Co-option Policy, which gives a procedure to follow if necessary, had been circulated along with a template Eligibility Checker.










  The Parish Clerk advised the Parish Council does not require these - Member’s Interests Log, Dispensation Request form, Member’s Dispensations Log, Example of a Scheme for Members Allowances, Councillor attendance register, Planning register.

· Banking Review – The Parish Council would complete the relevant forms to update the signatures.
· Financial Management – internal controls, internal/external audits – NTR

· Yorkshire Local Councils Association – NTR

· Payments – Resolved/Approved (Unanimous) as follows:
Sheriff Hutton Village Hall
Meeting Venue Hire
000148

£26.40
22/35
To report any new correspondence received by the council: None

        
                     
22/36
To receive matters raised by members: 





            Cllr Taylor would revisit the suggestion for a dog waste bin
22/37
To confirm dates of future meetings to be held in the Refreshment Room, Sheriff Hutton Village Hall, starting at 6.30 p.m.: 
Monday 06th February 2023 and Thursday 11th May 2023
POLICY LIST
Mandatory/Statutory Requirement (SR), Best Practice (BP), Audit Requirement (AR)

BASIC GOVERNANCE

Model Standing Orders BP (SR for SO on contracts and procurement of goods and services)

Model Financial Regulations SR

Code of Conduct SR

Member’s Interests Log BP

Dispensation Request form BP

Member’s Dispensations Log BP

Example of a Scheme for Members Allowances BP

Councillor attendance register BP

Planning register BP

Co-option Policy and procedure BP

Committee Terms of Reference SR

OPENNESS AND ACCOUNTABILITY

ICO Model Publication Scheme 2014 SR

Recording of Meetings Policy BP

FOI Policy BP

FOI Vexatious Requests Policy BP

Rules for public session BP

Complaints Policy/Procedure SR (in FOIA requests)

Example Social media Policy BP

Media/Communications Policy BP

Transparency Code compliance checklist BP

DATA PROTECTION/GDPR

Data/information audit BP to enable the council to demonstrate compliance with GDPR/DPA

Records Management Policy BP to enable the council to demonstrate compliance with GDPR/DPA

Privacy notice – general SR

Privacy notice – employees, councillors, role holders and volunteers SR

Security Incident Log BP

Security Incident Policy BP to enable the council to demonstrate compliance with GDPR/DPA ICO Model Publication Scheme 2014 SR

FINANCE

Model Financial Regulations SR

Asset Register AR

Financial Risk Assessment AR

Risk Assessment/management Policy AR

Insurance register AR

Grant awarding Terms of Reference BP

Grant application form BP

Internal Controls Checklist AR

EMPLOYMENT/PERSONNEL

Contract of Employment/ Written Statement of Particulars SR

Example Recruitment and Selection Policy BP

Appraisal procedure Policy BP

Equal Opportunities Policy BP

Expenses Policy BP

Lone Working Policy BP

Sickness and Absence Policy BP

Example Equality Policy 2015 BP

Disciplinary & Grievance Procedure/Policy 2019 SR

Health and Safety Policy BP SR if more than 5 employees

Information and Information Technology Policy BP

Mobile phone use Policy BP

Bullying and Harassment/Dignity at Work Policy BP

Annual Leave Policy BP

Training and Development Policy BP

Pensions Policy SR

Workplace Alcohol and Drugs Policy BP

Expenses Policy for Clerk BP

Flexible working Policy BP

ENVIRONMENT

Green space/open space audit AR

Tree audit AR

Green/open space management policy BP

PLAY AREAS

Play area inspection policy BP for compliance with insurance provision 

Play area inspection log BP for compliance with insurance provision

BURIAL AUTHORITIES

Register and record of burials BP

Register of graves BP

Record of exclusive rights of burial SR

Cemetery rules and charges BP

ALLOTMENTS

Register of allotments/plots and plot holders BP 

Waiting list policy BP
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 Approved ………………………………………………   Chairman                        Date...............................    


